Maryland Department of Housing and Community Development
Neighborhood Business Works (NBW) Program
Opportunity Zone Microgrant (NBWOZ Microgrant)
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MARYLAND DEPARTMENT OF HOUSING AND COMMUNITY
DEVELOPMENT (DHCD) — Neighborhood Business Works (NBW)
Program - Opportunity Zone Microgrant Funding (NBWOZ Microgrant):

|.  Available Funding

Q. What type of fundingis availableto support afor profit businessesin an opportunity
zone?

A. Up to $500,000 via the Maryland Department of Housing and Community Development
(DHCD) to assist early stage businesses in growing and expanding their business within eligible
areas in Opportunity Zones.

Q. How much may | apply for from the DHCD NBWOZ Microgrant funding?
A. The maximum grant request is $50,000 and the minimumis $10,000 based on the
organization’s annual operating budget and subject to afinancial review.

Q. When does the application round open?
A. The application round is projected to open on Tuesday, November 17, 2020 at 12:00 noon.

Q. How do I submit an application?
A. The application will be online and can be accessed by visiting the DHCD website:
https://apps.dhcd.state.md.us/NBWOZGrant/account/login

Q. When are applicationsdue?
A. The application round is projected to close on Monday, November 30 at 12:00 noon. NOTE:
The round may close sooner if grant requests exceed available funding.

Il. Eligible Applicants and Use of Funds

Q. Who is eligible to apply?
A. An organization must meet All of the following:

e Be afor profit business;
Have a matching contribution equal to or greater than the grant request amount;
Be located at an eligible location in an Opportunity Zone in Maryland;
Have 50 or fewer employees (full time equivalent) as of November 17th, 2020;
Have an annual revenue of less than $5 million;
Be in good standing with the Maryland Department of Assessments and Taxation
(SDAT) https://egov.maryland.gov/BusinessExpress/EntitySearch

NOTE: If you begin the application and do not meet any of the eligibility requirements, the
systemwill NOT let you complete or submit an application
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Q. What is at an eligible location in an opportunity zone?

A. A location within an opportunity zone located in Allegany County, Garrett County, Somerset
County, and Wicomico County or in an opportunity zone that overlaps with a priority funding
area in one of the remaining jurisdictions.

Q. How can I determine if my businessis at an eligible location in an opportunity zone?
A. Go to DHCD’s Incentive lookup tool.

Link:
https://maryland.maps.arcgis.com/apps/webappviewer/index.html?id=1cc479d2dc3948239f0c4
7bda8b6967e).

Enter your business address in the incentive look up tool as seen in the following graphic:

Search by Address or Location on map to view & list of

Eligible State Programs within OZ's
2] (O] [¢]

e

Select the found addressin the dropdown box as shown in the following graphic:

Incentive Lookup A X

Search by Address or Location on map to view a list of
Eligible State Programs within OZ's

[v ‘ Znonhchar\esstreex‘ O\] @

TOWSON, MD

World Geocoding

Service

2 N Charles St,
Baltimore, MD,
21201, USA

2 N Charles St,
Alapaha, GA,
31622, USA

2 N Charles St

If your business is at an eligible location in an opportunity zone, a RED pin will be placed on the
map inside of an opportunity zone which will be shaded in a light green AND the Neighborhood
Business Works (NBW) funding program will appear as an eligible program for your location.
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The following graphic showing an address in an opportunity zone and NBW funding is available.

Address “2 North Charles Street, Baltimore, Maryland 21201 is in an opportunity zone.
Circled in red is the Neighborhood Business Works program that is available for this address:
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Example of an address thatis NOT in an opportunity zone:
Address: “1300 North Charles Street, Baltimore, Maryland 21201” is NOT in an opportunity
zone. See graphic below:
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Also, your location may be in an opportunity zone but NOT in a priority funding area, thus your
location will NOT have the Neighborhood Business Works program listed as an available
funding program.

An example of a location that is in an opportunity zone but is not in a priority funding areais
“5167 Maple Dam Rd, Cambridge, MD 21613.” See graphic below that depicts this address
within in an opportunity zone but does NOT have the Neighborhood Business Works program
listed as an eligible funding program.

Maryland's Designated Opportunity Zones  DHCD's Opportunity Zones Website

“Park-

Q. How do | determine if my organization’s employees meet the requirement of 50 or
fewer employees (full time equivalent)?

A. FTE stands for full-time equivalent. An organization may have a maximum of 50 FTEs to be
eligible to apply for DHCD-NBWOZ funding.

The calculation of full-time equivalent (FTE) is an employee's scheduled hours divided by the
employer's hours for a full-time workweek. When an employer has a 40-hour workweek,
employees who are scheduled to work 40 hours per week are 1.0 FTEs. Employees scheduled
to work 20 hours per week are 0.5 FTEs. The staff total will include regular employees (that get
W2s) AND contractual staff (that get 1099s)

Q. How can these grant funds be used?
A. Funds can be used towards an organization’s capital and operating expenses that support
revenue growth or revenue recovery for the January 1st, 2021 through March 31, 2021 period.

These items may include but are not limited to capital and operating expenses such as salary,

rent, utilities, product advertising, product development, commercial real estate acquisition, and
professional services.
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[ll.  Submitting an Application

Q. When does the application round open?
A. Projected on-line DHCD-NBWOZ grant application portal opens: 12:00 noon, Tuesday,
November 17, 2020. Please, check the DHCD website for updates.

Q. How do I submit an application?
A. The application is online and can be accessed by visiting:
https://apps.dhcd.state.md.us/INBWOZ Grant/account/login

You will be required to provide a brief description about your organization, answer questions
about your organization and complete a budget table on how you will use grant funds and your
matching contribution. Please be prepared to describe how these funds will advance your
business in the opportunity zone.

ONLY applications thatare fully complete at time of submission will be considered for
funding. Incomplete applications will be returned and processed whenresources are
available.

Q. When are applicationsdue?
A. The application round closes on November 30, 2020 at 12:00 noon. NOTE: The round may
close sooner if grant requests exceed available funding.

Q. What documents will  need to provide with my application?
A. Organizations are REQUIRED to provide the following:

e Articles of Organization for the business.

e By-laws for the business.

e Mostrecent annual tax return for the business. Tax year 2019 is preferred, Tax Year
2018 is acceptable.

¢ Organization’s Year-To-Date financial statements as of 9/30/2020 (6/30/2020 are
acceptable).

e Screen shot showing the business is in an opportunity zone.

e Proof of matching funds equal to or greater than the grant request amount. If you
request for $20,000, you must show proof of $20,000 in matching funds. Examples of
proof of matching funds are: (1) acopy of the business’s bank statement as of October
31, 2020 showing cash balance greater than the grant request amount, (2) Copy of a
loan statement from a financial institution that shows available funds for withdrawal
greater than the grant request amount.

e Screen capture of an online verification of Certificate of Good Standing from the
Maryland State Department of Assessments and Taxation NOTE: You should NOT
purchase an official document, simply provide a screen shot from:
https://egov.maryland.gov/BusinessExpress/EntitySearch

e IRS W-9 Request for Taxpayer Identification Number and Certification.

NOTE: A few Sample documents are listed as exhibitsin this pdf.
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V. Notification of Awards

Q. When will announcement of awards be made?
A. Funding announcements will be made on a rolling basis beginning in December 2020.

Q. If awarded when will I receive funds?
A. Grants will be disbursed in asingle payment once an awardee signs a grant agreement via
the online system.

Q. If awarded funds will afinal report be required?

A. Yes, applicants that receive a funding award will be required to submit a final report on how
the funds were used based on the budget submitted with their application. You will also be
required to upload supporting documents, receipts, etc. to support your use of those funds.

A final report will be submitted by the applicant by April 30", 2021.

V. Contactfor additional questions:

If you have additional questions about the application and/or requirements, DHCD can help
you.

For businesses located in Baltimore County, Baltimore City, Anne Arundel County, Howard
County, Montgomery County and Prince Georges County,
Contact: Todd Scott, todd.scott@maryland.gov

For businesses in any of the jurisdictions not listed above,
Contact: John Papagni, john.papagni@maryland.gov
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VI. Sample Documents:

Certificate of Good Standing

Screen capture of an onlineverification of Certificate of Good Standing from the
Maryland State Department of Assessments and Taxation NOTE: You should NOT
purchase an official document, simply provide screen shot from:
https://egov.maryland.gov/BusinessExpress/EntitySearch

Note: The screen print below has thedate in the upper rightcorner of when the search
was executed, and the source of the websiteis on the footer of the page.

A0ME020 Regisher Your Business Online | Maryland.gav

PROPEL MANAGEMENT, LLC: W15080641

-

A\ Notice X

Please be aware of an ongolng scam in which newly registered businesses are being instructed to send
additienal payment in order to obtain a Certificate of Status. Any 3rd party solicitation from a company
attempting to represent the ‘Maryland Secretary of State’ via mail or email should be fully vetted before
submitting additional payment information.

Coronavirus (COVID-19) resources for businesses: hiips://businessexpress. maryland.govicoronavinus

Department 1D Mumber:
WISOBOEAL

Buginess M arm:

PROPEL MANAGEMENT, LLC
Principal Office:

STE. 214

5565 STERRETT PALCE
COLUMBIA MID 21044

Resldent Agent:
RESAGENT, INC.

STE. 1900

SEWEM 5T. PALIL 5T.
BALTIMORE MD 21202

Stabues:
ACTNE

Good Standing:
THIS BUSINESS IS IN GDOD STANDING

Business Type:
DOMIESTIC LLC

Business Code;
J) ENTITIES OTHER THAN CORPORATIONS

Date of Formation/' Registration:
02/14/2013

Stabe of Farmation:
D

Stock Status:
MA

Clage Status:

hitps:egav mardand gowBusinessExpressEnlity Seanch/Business 12
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IRSW-9 - Request for Taxpayer Identification Number and Certification.

Note: Please make sure the w-9 has been signed and dated.

. W=9 Request for Taxpayer Give Form to the
Fiev. Ocober 2018 Identification Number and Certification . Do not
send to the IRS.

Departmant of the Treasury
Inberral Fevenue Serace ¥ Go Lo www.irs. gov/Form W for instructions and the latest information.
1 Mame [as shown on your income fax refum). Mame is required an this lne; do not leave this ine blank.

2 Business namesdisregarded entity name, if ditferent from above

3 Check appropriate box for federal tax classification of the person whase name is entened on line 1. Check only one of the | 4 Exemplions (codes apply only ta
foliowing seven bares. oortan entities, not indwviduals; see

Instructions an page 31

I partnerznin [ Trustrestate

[ dhiduabscte propristorar L © Comporation. ) & Gomeration

single-mamber LLC Exemgt payee code §if any)

] Limited iabitty company. Enter the tax classdication (C=C corpamtion, S=5 corporation, P=Partnershi)
Norbe: Chaci the appropriabe box in the line abave for the tax classicabon of the single-member owner. Do nat chack Ewxermption from FATCA reporting
LLC if the LLC is classified as a single-member LLC that is disreganded from the awnr unless the owner of the LLC is code (i any)
another LLG that i not disregarcied from the owner for ULS. federl tax purposes. Othenwise, a single-memiber LLC that) any]
is disregarded from the owner should check the appropriate box for the tax classification of its owner.

| ] erher (see instructions) &

5 Address jnumber, street, and apt. or sufie noU) See instructions.

Pppia io accourts runtsins nafaide the LU
Reguester's name and acdness joptional)

Print or type.
See Specific Instructions on page 3.

& City, state, and ZF code

T List account numbers) here joptional)

XN Taxpayer identification Number (TIN)

Eniter your TIM in the appropriate box. The TIN provided miust match the narme given on line 1 1o aved
backup withhalding. For individuals, this is generally your sacial security number (SSM). However, for a
resident alien, sele proprietor, or disreganded enity, see the instructions for Part |, kter, For other - -
entities, it is your employer identification number [EIN). Il you do not have a number, see How o get &
TIM, lates or
Mote: If the aceount i in mare than one name, see the ingfructions for line 1. Also sse What Name and
Number To Give the Requestar for guidelines on whose number 1o ener.

N Certification

Urider penallies of pesjury, | cerily that:

1. The rurmiber shown on this farm s my comect taxpayer identification nurmiber jor | am waiting for a number to be issued to me); and

2.1 8 not subject to backup withholding becauss: [3) | am sxempt from backup withholding, or [ | have not been nolified by the Intermal Revenus
Sance (IS that | am subject o backup withhelding a8 a result of a falure to repart all inlerest or dividends, of (¢] the IRS has notified me that | am
e langer subject 1o Backup withholding: and

3.1 am & U.S. citizen er other LS, persan (deined below) and

4. The FATCA coda(s) entered en this form (il any) indicating that | am exempt frorm FATCA reporting is comecl.

Certification instructions. You must eress oul lem 2 sbove il you have been notified by the IRS that you are cusrently subject te backup wilthiokling because

you Fave failed 10 report all interes! and dividends on your 12 retum. For real estale ransactions, ilem 2 does nal apply. Fer Mongags inlenest paid,

acquistion or abandormeant of sscured praperty, canceliation of debt, contrbitions 16 an individual retirement arangament (IRA), and genarally, payments

othver than intereat and dividends, you are net reguUinsd 16 sipn the cenification, bl you mus! provide your corest TIN. Sea e nstructions lor Pant II, ater.

| Social security number

Sign nature
Heare m p..-..:.' [

Date ®

General Instructions

Saclion referances are bo the Intemal Revenue Cods unless olhenise
ricted,

Fuitre developments, Fer the atest informatian about developments
related to Form W-D and its instructions, such as legislation enacted
after they were published, go be wwwirs. govFerm v,

Purpose of Form

An individuad o entity [Form W-0 requester) who is required 1o file an
information returm with the IRS must oblain your comac Laxpayes
iderilification rurmber whisch iy be your Social security number
[ESN). individual taxpayer identilication rurmiber (ITIN). adoption
taxpayer identification numbes (ATIN), or employer identification number
[EIM), 1o report oa an information retum the amount pad to you, oF olhes
armaunt reportable on an infarmation return. Examples of infarmation
retumns include, but ana nol limited 1o, the fallowing.

* Farm 1082-INT (interest eamed or paid)

* Forrm 1095-DIV [dividends, ncluding those frorm stocks or mutual
Tunds)

* Form 1098-MISC [varkous types of income, prizes, swards, or gross
procesds)
# Forrm 1090-B (stock o mutual lund sales and certain other
transactions by brokens)
# Forrm 1098-5 (proceads from néal estale ransaclions)
 Form 1098-K merchant card and third party network transactions)
# Forrn 1098 (home margage interest), 1008-E (student loan inerest),
1098-T fluition)
& Forrm 10909-C {canceled debl)
* Form 1099-A [aequisition or abandonmeant of secured property)

Use Form W-8 only il you are a U5, person fincluding a resident
alien), in provide your corect TIN.

If you gho ned retum Form WD fo the requestsr with a TIN, you might
be subject fe backup wilhhelding. See What is Backup withholding,
Later.

Cat. Ho. 121K

Eomrn W=9 B 10-2018)
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Opportunity Zone Map with business address
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